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2018 eMPowerME 

Math & ELA/Literacy Grades 3-8 
Accommodations Upload & Export Feature Quick Start 

 
As of the beginning of the spring 2017 administration, users may upload accommodations in bulk via the 

Upload Accommodations feature within the Students tab. For more details, please see 2018 MEA Portal User 

Guide pages 32-37. 

 

 
 

Click the Upload Accommodations button to open the Accommodations Upload page. From here, you may 

either download the accommodations upload template, or choose a previously created CSV file. 

 

Clicking the Download Template link will download the correct file template needed to upload 

accommodations. 
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The Accommodations Upload template contains one column for the student ID number followed by a column 

for each accommodation. Enter a “1” to assign an accommodation to a student, a “0” to remove an assigned 

accommodation, or leave the cell blank to make no changes to a student’s accommodation assignment. 

 

 

NEW: Exporting Student Accommodations 

Users may export accommodations for students using the Export Accommodations feature within the 

Students tab. 

 

 
 

Click Export Accommodations to export the accommodations file. 

A CSV file listing all students at the selected school, both with and without accommodations, will download to 

your device. The file will be in the same format and layout as an uploaded file, and, will also include the 

student names and corresponding State Student IDs. 
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